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MAINTENANCE REQUEST & WORK ORDER 

 

Unit: __________       Date: ______________  

Work requested (provide details): type in the box below     

   

              

              

Contact Name: __________________________  Phone: _____________________ 

EMAIL MAINTENANCE REQUEST TO: richmondterracemanagement@gmail.com 

 

OFFICE USE ONLY (Do not complete areas below this line)  

 

Assigned To: ____________________________ Date: _______________________ 

 

Work completed (provide status/details): 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_______________________________________________Completed by: _____________ 
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